
Opening the DR590 data file in Microsoft Excel 2007 or later. 

Download the file by clicking on the “Download” or “Alternate Download”.  Both 
links result in the same file, however if you are unable to download the file using 
one link, try the other, and vice versa. If prompted, save this file to your computer 
Desktop. 

Extract the contents of the downloaded file. This can be done in two ways. 
First option: double-click on the ZIP file and drag and drop the .txt file to a folder of 
your choosing. 
Second option: Right-click on the ZIP file and choose extract. Choose a folder to 
extract the file to. 
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Open Excel, click on the Data tab, click Get External Data, then choose From Text. 

Navigate to the folder where you extracted the TXT file from the step above. Select 
the file, then click Next. 

The Text Import Wizard screen will now display, allowing you to choose how to 
import the file. On Step 1, verify the data type of Delimited is selected. Click Next. 
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Step Two, choose Comma under the delimiters section. As soon as Comma is 
checked, you should see the data preview window sort the data into their 
respective columns. Click Next. 
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Step Three, due to the logic that Excel applies to large numbers, the parcel ID field 
may not import correctly under the default “General” data type.  To change this, 
click on the parcel column, and choose “Text” in the Column data format section. 
Click Finish. 

Excel will now import the file which may take up to 2-3 minutes to complete. Once 
imported, you can filter the data using the Sort & Filter function of Excel. 

These instructions should work for all DR590 files statewide. You can access other 
Florida county files by going to http://dor.myflorida.com, click on Property, then 
Data Portal. Click on Tax Roll and GIS data, then Tax Roll Data Files. 
As of the creation of this document, the direct link is  
ftp://sdrftp03.dor.state.fl.us/Tax Roll Data Files/ 

Some fields in the DR590 contain numerical codes. To cross reference these 
values to their respective descriptions, please download RefCodes.xls found in the 
Reference Downloads section of our downloads page. This is a native Excel file, so 
the steps outlined above do not apply when opening this file. 
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Parcel ID Formats: 

The PCPA website displays Parcel Identification Numbers Section-Township-Range-Sub-
Block-Lot with hyphens (STR) and the DR590 has the parcels in the  
Range-Township-Section-Sub-Block-Lot without hyphens (RTS). 

Instructions to Convert RTS to STR in Excel

1. Select the column to the right of the Parcel column, right click and select Insert.

2. Select the new column and right click for Format Cells...
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3. Check that the Number Tab - Category is set to General and hit OK.  This allows the
formula to function.

4. Paste the following formula into the cell C2:

=MID(B2,5,2) & "-" & MID(B2, 3,2) & "-" & MID(B2,1,2) & "-" & MID(B2,7,4) & "-" & 
MID(B2,11,5) & "-" & MID(B2,16,4) 
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5. Select the C2 cell and scroll to the last row and shift-click the last cell to select the
range of cells.

6. Use the Fill Down option to use the formula in C2 against the remaining parcel ID
numbers and complete the conversion in column C.
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